GOVERNMENT COLLEGE OF TECHNOLOGY, COIMBATORE 641 013

INTERNAL AUDIT REPORT

	Name of the Department
	:
	

	Name of the Programme
	:
	

	Academic year
	:
	

	Date of Audit
	:
	

	Names of Auditors with designation
	:
	
	
	


             (Mention”✓“ for available and   “x” for not available)
	I.           CURRICULUM & DEVELOPMENT

	1.
	Regulation  & Syllabus  book
	

	2
	updated entries of amendments, PEO, PO and CO reviews
	

	3.
	Availability of Curriculum revisions info.
	

	4.
	Modern methods of Curriculum delivery 
	

	5.
	Preparation and adherence to Academic Calendar by the institution
	

	II.        STUDENT ASPECTS

	1
	Evidence for students completing NPTEL courses
	

	2
	Number of students clearing NET/UPSC/CAT/GATE/GRE/IELTS Exams
	

	3
	Adequacy of guest/technical lectures arranged for students
	

	4
	Adequacy of industrial visits arranged for students
	

	5
	Placement Services provided to students
	

	6
	Adequacy of workshops conducted on Entrepreneurship/ IPR/ Innovative Practices
	

	7.
	Students Extra Curricular / Co-curricular Achievements
	

	III.       TEACHING – LEARNING – EVALUATION PROCESSES

	1.
	Students biodata file
	

	2.
	Course file of all subjects
	

	3.
	Copy of Time Table 
	

	4.
	Students attendance
	

	5
	Unit Test Question papers / Answer Scripts
	

	6
	Copy of assignment and Quiz questions/scripts
	

	7
	Overall Internal assessments
	

	8
	Rubrics for Practical courses
	

	9
	Sample Practical Records
	

	10
	Student Information System (Circulars related to students)
	

	11
	List of Faculty handling the courses
	

	12
	Copy of Test circular, Class committee circular and minutes
	

	13
	Innovative Work / SRF / Projects / Mini Project Reports
	

	14
	Internship details
	

	15
	Projects done in Industries
	

	16
	Warnings / Counseling register(Students)
	

	17
	Attainment of course outcomes with bar chart
	

	18
	No. of experiments/equipments added.
	

	19
	List of Internal and Assistant Examiners 
	

	20
	Results of last 2 semesters
	

	21
	Academic Counseling record of faculty members based on feedback
	

	22
	Feedback reports           
	

	IV.        RESEARCH, INNOVATION & EXTENSION

             (Mention the number of corresponding items available in first column and mention            

              ”✓“ for available and   “x” for not available in second column )

	1.
	No. of Publications by the faculty
	National Journal
	
	

	
	
	International Journal
	
	

	
	
	National conference
	
	

	
	
	International conference
	
	

	2.
	No. of Ph.D. theses
	Submitted
	
	

	
	
	Awarded degree
	
	

	3.
	Programs organized 
	Conferences 
	
	

	
	
	FDPs
	
	

	
	
	Workshops/seminars 
	
	

	
	
	Guest lectures
	
	

	
	
	Training programs for nonteaching staff
	
	

	4.
	No, of sponsored projects 

(mention no. & amount)
	Applied
	
	

	
	
	ongoing
	
	

	
	
	completed
	
	

	5.
	Patents received
	
	

	6.
	Book publications by the faculty
	
	

	&.
	Details of testing & consultancy services
	
	

	IV.        GENERAL OBSERVATIONS

	1.
	Audit report file and action taken report since last audit
	

	2.
	Feedback from Industry
	

	3.
	Suggestion book / registered complaints
	

	4.
	Maintenance of Records by the Faculty Members
	

	5
	Correctness & Guidance to the students by faculty members  
	

	6
	Awareness and adherence to the policy
	


II. List of Student Records Audited 
(The test papers and assignment papers of 2 min in each category, sample of Best and  Worst of any two subjects need to be signed by the auditors)

     
Internal Test paper,  Assignments / Tutorials, of the following students were audited.

	S.No.
	Reg. No.
	Name of the Student
	Subject name
	Category 

(Test paper/Assignment)

	1
	
	
	
	

	2
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	


III. List of Faculty Records Audited

      
Class record maintained by each Faculty, Statements of Marks, Internal Assessment, Lesson plans, were audited for the following list of faculty.

	S.No.
	Name of the Faculty
	Department

	1
	
	

	2
	
	


IV. List of Faculty called for counseling as per record with brief details of the nature of counseling conducted.

V. Any Innovative Development of Educational Methodology work towards Evaluation, Improved and Sharing Effective Curriculum Delivery and Evaluation Techniques.

VI. List of Non conformities with University Policy and unacceptable Deficiency in Standards.

VI1.  Any specific Recommendations on Faculty Development.

VIII. Any specific instance of Excellence.

IX. Confidential Audit Report (if any).
 Name and Signature


Name and Signature

    Name and Signature

   Second Auditor


     Second Auditor

          Chief Auditor


