GOVERNMENT COLLEGE OF TECHNOLOGY, COIMBATORE 641 013

INTERNAL AUDIT REPORT FOR FIRST YEAR
	Name of the Department
	:
	

	Name of the Programme
	:
	

	Academic year
	:
	

	Date of Audit
	:
	

	Name of Chief Auditor with Designation
	
	

	Names of Auditors with designation
	:
	
	
	


             (Mention”✓“ for available and   “x” for not available)
	I.           CURRICULUM & DEVELOPMENT

	1.
	Details about Curriculum, Regulation  & Syllabus  
	

	2
	Minutes of Board of studies pertaining to the batch if any
	

	II.        STUDENT ASPECTS

	1
	Details about Induction Programme
	

	
	1.1
	Copy of Schedule
	

	
	1.2
	Details of invited lectures arranged (with sample photos)
	

	
	1.3
	Industrial Visits if any
	

	
	1.4
	Report of the Induction Programme
	

	2.
	Derails of Students Participation in Extracurricular / Co curricular activities.
	

	3.
	Derails of Students Participation in competitions/Hackathons.
	

	III.       TEACHING – LEARNING – EVALUATION PROCESSES

	1.
	Course file of both theory and practical subjects
(Comprises of the following)
	

	
	1.1
	syllabus copy 
	

	
	1.2
	Students attendance
	

	
	1.3
	Unit Test Question papers with sample Answer Scripts (Maximum Score, Medium Score, Poor Score – each one script)
	

	
	1.4
	Assignment and Quiz questions with scripts
	

	
	1.5
	Internal assessments(to be affixed in class record)
	

	
	1.6
	Course Plan
	

	
	1.7
	Assessment methodology (to be written in class record)
	

	
	1.8
	Rubrics for Practical courses
	

	
	1.9
	Attainment of course outcomes with bar chart
	

	
	1.10
	List of additional topics to meet the outcomes
	

	
	1.11 
	Schedule of tutorial and makeup classes
	

	2.
	No. of experiments/equipments / New laboratories added.
	

	3.
	Class committee minutes and action taken report
	

	4.
	Feedback form, analysis of feedback and corrective actions.
	

	5.
	Result copy of the First year students
	

	6.
	Warnings / Counseling register(Students)
	

	IV.        RESEARCH, INNOVATION & EXTENSION

	1.
	List of Faculty along with their qualifications teaching first year courses.
	
	

	2.
	List of faculty publications along with DOIs and publication/citation details.
	
	

	3.
	List of R & D and consultancy projects along with approvals and project completion reports.
	
	

	4.
	Details of Patents received
	
	

	5.
	List of Book publications by the faculty
	
	


II. List of Student Records Audited 
(The test papers and assignment papers of 2 min in each category, sample of Best and  Worst of any two subjects need to be signed by the auditors)

     
Internal Test paper, Assignments / Tutorials, of the following students were audited.

	S.No.
	Reg. No.
	Name of the Student
	Subject name
	Category 

(Test paper/Assignment)

	1
	
	
	
	

	2
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	


III. List of Faculty Records Audited

      
Class record maintained by each Faculty, Statements of Marks, Internal Assessment, Lesson plans, were audited for the following list of faculty.

	S.No.
	Name of the Faculty
	Department

	1
	
	

	2
	
	


IV. List of Faculty called for counseling as per record with brief details of the nature of counseling conducted.(If available)
V. Any Innovative Development of Educational Methodology work towards Evaluation, Improved and Sharing Effective Curriculum Delivery and Evaluation Techniques.

VI.  Any specific Recommendations on Faculty Development.
VII. Any specific instance of Excellence.
VIII. Confidential Audit Report (if any).
 Name and Signature


Name and Signature

    Name and Signature

Member 1


       Member 2

          

Member 3
Name and Signature
Chief Auditor


