GOVERNMENT COLLEGE OF TECHNOLOGY, COIMBATORE 641 013

INTERNAL AUDIT REPORT

	Name of the Department
	:
	

	Name of the Programme
	:
	

	Academic year
	:
	

	Date of Audit
	:
	

	Names of Auditors with designation
	:
	
	
	


             (Mention”✓“ for available and   “x” for not available)
	I.           CURRICULUM & DEVELOPMENT

	1.
	Details about Curriculum, Regulation  & Syllabus  
	

	2
	Preparation and adherence to Academic Calendar by the institution
	

	3.
	Minutes of Board of studies pertaining to the batch if any
	

	II.        STUDENT ASPECTS

	1.
	Faculty Advisor File (Comprising of the following)
	

	
	a.
	Students biodata file
	

	
	b.
	Details of students completing NPTEL/Online courses with proof
	

	
	c.
	Number of students clearing NET/UPSC/CAT/GATE/GRE/IELTS Exams with proof
	

	
	d.
	Adequacy of guest/technical lectures arranged for students and reports
	

	
	e.
	Adequacy of industrial visits arranged for students and detailed reports with photographs
	

	
	f.
	Placement Services provided to students and placement details with order copies.
	

	
	g.
	Adequacy of workshops conducted on Entrepreneurship/ IPR/ Innovative Practices and detailed reports.
	

	
	h.
	Details of Internship/Summer Training attended by the Students and reports.
	

	
	i.
	Students Extra Curricular / Co-curricular Achievements with certificate proof.

(Innovative Work / SRF/Participation in competition, Hackathons and Paper Presentation)
	

	
	j.
	No. of Paper publication in Journal/Conference/Patent by Students with proof

	

	
	k.
	Details of Awards/Prizes received by the students with certificate and photograph
	

	
	l.
	Projects done in Industries /Industry collaborative projects with project reports
	

	
	m.
	Staff evaluation form and Feedback reports
	

	III.       TEACHING – LEARNING – EVALUATION PROCESSES

	1.
	Course file of both theory and practical subjects along with duly signed checklist.
	

	2.
	Rubrics for Practical courses
	

	3.
	Details of experiments/equipments / New laboratories added.
	

	4.
	Student Information System (Circulars related to students)
	

	5
	Mentor-mentee meeting minutes, Class committee minutes and action taken reports
	

	6
	Warnings / Counseling register(Students)
	

	7
	Results of last 2 semesters
	

	8
	Survey forms and Sample Industry Feedback forms
	

	9
	Measures taken for Slow learner and Fast learner
	

	IV.        RESEARCH, INNOVATION & EXTENSION

             (Mention the number of corresponding items available in first column and mention            

              ”✓“ for available and   “x” for not available in second column )

	1.
	No. of Publications by the faculty with proof
	National Journal
	
	

	
	
	International Journal
	
	

	
	
	National conference
	
	

	
	
	International conference
	
	

	2.
	No. of Ph.D. theses along with proof
	Submitted
	
	

	
	
	Awarded degree
	
	

	3.
	Programs organized with detailed report
	Conferences 
	
	

	
	
	FDPs
	
	

	
	
	Workshops/seminars 
	
	

	
	
	Guest lectures
	
	

	
	
	Training programs for nonteaching staff
	
	

	4.
	No, of sponsored projects with proof
(mention no. & amount)
	Applied
	
	

	
	
	ongoing
	
	

	
	
	completed
	
	

	5.
	Details of Patents applied/Published/granted
	
	

	6.
	Book publications and Book chapters by the faculty
	
	

	7.
	Details of testing & consultancy services
(Mention No of firms and revenue collected for the financial year from testing and consultancy services)
	
	

	8.
	No of active MOUs with proof
	
	

	IV.        GENERAL OBSERVATIONS

	1.
	Audit report file and action taken report since last audit
	

	2.
	Suggestion book / registered complaints
	


II. List of Student Records Audited 
(The test papers and assignment papers of 2 min in each category, sample of Best and Worst of any two subjects need to be signed by the auditors)

     Internal Test papers, Assignments, Tutorials and Projects of the following students were audited.

	S.No.
	Reg. No.
	Name of the Student
	Subject name
	Category 

(Test paper/Assignment/ Tutorial/Project)

	1
	
	
	
	

	2
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	


III. List of Faculty Records Audited

      
Class record maintained by each Faculty, Statements of Marks, Internal Assessment, Lesson plans, were audited for the following list of faculty.

	S.No.
	Name of the Faculty
	Department

	1
	
	

	2
	
	


IV. List of Faculty called for counseling as per record with brief details of the nature of counseling conducted. (If available)
V. Any Innovative Development of Educational Methodology work towards Evaluation, Improved and Sharing Effective Curriculum Delivery and Evaluation Techniques.

VI.  Any specific Recommendations on Faculty Development.

VII. Any specific instance of Excellence.

VIII. Confidential Audit Report (if any).
 Name and Signature


Name and Signature

    Name and Signature

   Second Auditor


     Second Auditor

          Chief Auditor


